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1.  Choose a company name

Select a brand name for your company that you can protect as a trademark and use as a trade name. It should also be available as an Internet domain name.

List your proposed names and the results of your searches in the table below.

	Option 1

	Trade name or corporate name
	

	Trademarks
	

	Domain name
	

	Option 2

	Trade name or corporate name
	

	Trademarks
	

	Domain name
	

	Option 3

	Trade name or corporate name
	

	Trademarks
	

	Domain name
	


2.  List your company’s products and services

Using the left-hand column in the tables below, list the products, services and other items that are relevant, as described in the workbook guide.  

Note: For now, ignore the “Category” and “Comments” columns. You will complete them later in step 3.
a. Products

List your company’s products in the Products column.

	Products
	Category
	Comments

	<List your products here>
	<Label: P, CI, TM, C, or DNP>
	<Insert your rationale and comments>




b. Services

List your company’s services in the “Services” column.

	Services
	Category
	Comments

	<List your services here>
	<Label: P, CI, TM, C, or DNP>
	<Insert your rationale and comments>




c. Other items

List other company items in the “Items” column.

	Items
	Category
	Comments

	<List your other company items here>
	<Label: P, CI, TM, C, or DNP>
	<Insert your rationale and comments>




3.  Categorize your company’s products and services

Using the five-step process outlined in the workbook guide, categorize your products, services and other items listed in the previous step. Bear in mind that certain items may have more than one classification. Use the following abbreviations as you go:

· P = patent 

· CI = confidential information

· TM = trademark

· C = copyright

· DNP = do not protect

Lastly, in the “Comments” column, write down your rationale for each categorization as well as any remarks, for future reference.
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